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MEMORANDUM FOR ALL SUPPORTED UNITS/ORGANIZATIONS 
 
SUBJECT:  Driver’s Testing Station (DTS) External Standard Operating Procedures 
 
 
1.  Enclosed is the revised external Standing Operating Procedures (SOP) of the Driver’s Testing 
Station (DTS). 
 
2.  This SOP provides uniform procedures and guidelines for all the organizations and tenant 
units supported by LRC Italy Driver’s Training and Testing Station. 
 
3.  This SOP supersedes all previous editions. 
 
4.  POC for this SOP is Mr. Nicholas Rolling, Driver’s Testing Supervisor, DSN 646-2432. 
 
 
       //  Original Signed // 
 
                                                                               ALEXANDER G. MENZIES 
                                                                               Director, Logistics Readiness Center Italy   
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405th AFSB LRC ITALY, TRANSPORTATION DIVISION 

DRIVERS TESTING STATION (DTS) 
EXTERNAL STANDING OPERATING PROCEDURES (SOP) 

 
 
1.  Purpose. 
 

a.  The purpose of this Standing Operating Procedure (SOP) is to prescribe policies and 
define responsibilities for those employees assigned to the Drivers Testing Station (DTS) and 
those receiving logistical support in the USAG Italy AOR who are requesting an Allied Forces in 
Italy Driver License, also known as a SETAF Driver License.  
 

b.  This SOP is not intended to duplicate the information included in the applicable 
regulations and directives, but rather to detail and clarify those requirements concerning the 
administrative operations of the DTS and to assist those wishing to obtain an Allied Forces in 
Italy Driver License. 
 
2.  Applicability. 
 
This SOP is applicable to all persons assigned to DTS, and all persons requesting an Allied 
Forces Italy Driver License. 
 
3.  References. 
 

a. AR 600-55, The Army Driver and Operator Standardization Program,  
dated 19 September 2019 

 
b.  AR 385-10, The Army Safety Program, dated 27 November 2013 
 
d.  NAVSUPPACT Naples Instr.  5100.11B, dated 23 July 2014 
 
e.  NAVSUPPACT Naples Instr. 11240.29D, dated 16 Jul 2009 
 
f.  USASETAF (ABN) Reg. 190-2, Traffic Supervision and Privately Owned Vehicle 

Operator Licenses, dated 10 Jan 2007 
 
4.  Points of Contacts. 
 
405th AFSB, LRC , Transportation Division, Driver’s Testing Station, Bldg. 393. 
DTS Supervisor DSN:  646-2432 or civilian:  0444-71-2432;  
DTS Technician DSN:  646-2431/2433/2430 or civilian:  0444-71-2431/2433/2430. 
 
 
 
                                                                            

Rolling, Nicholas A. CIV USA
updated



 

 

 
5.  Hours of Operation: 
 

a. Customer Service Hours: 
Visit the DTTS web site to see current Customer Service hours. 
 
https://www.afsbeurope.army.mil/Logistics-Readiness-Centers/LRC-Italy/Drivers-
Testing-Italy/  

   
 

b. Testing Information: 
By appointment.  Visit the DTTS web site to make an online appointment. 
 
https://www.afsbeurope.army.mil/Logistics-Readiness-Centers/LRC-Italy/Drivers-
Testing-Italy/  

               
 

c. Orientation Information (In-Processing): 
 
- Review the DTTS Training Video on DVIDS or YouTube: 

                       DVIDS: https://www.dvidshub.net/video/755370/drivers-orientation 
                     YouTube: https://www.youtube.com/watch?v=CfX14suCWMg. 

- Study the Driver Information Manual: 
        https://www.afsbeurope.army.mil/Portals/30/drivers_guide_Italy.pdf?ver=2019-01-
02-062300-720 

 
  - You can also make an appointment to view the Training Video in the DTTS Office.      

Visit the DTTS web site to make an online appointment. 
 

https://www.afsbeurope.army.mil/Logistics-Readiness-Centers/LRC-Italy/Drivers-
Testing-Italy/  
 

                      
6.  Responsibilities. 
 

a.  LRC Italy employees assigned to the DTS will: 
 

1) Develop a driver testing curriculum that provides informational instruction on the 
laws and customs of operating a vehicle in Italy to applicants seeking an Allied 
Forces Italy Driver License.  This curriculum will contain, at a minimum, an 
Orientation Information Briefing, an Initial Drivers Orientation Instruction course, 
and a Remedial Driver Instruction course.   

 
2) Maintain the driver testing curriculum, and keep it current in accordance with the 

Italian Road Code (Codice Stradale). 
 

https://www.dvidshub.net/video/755370/drivers-orientation
https://www.youtube.com/watch?v=CfX14suCWMg.


 

 

3) Deliver the driver testing curriculum to applicants in regularly scheduled classes.   
 

4) Administer an examination that tests applicant’s knowledge of the driver testing 
curriculum.  The examination will contain, at a minimum, a portion that tests the 
applicant’s knowledge of Italian driving laws and customs, and a portion that 
assesses the applicant’s ability to identify Italian road signs. 

 
5) Issue the Allied Forces Italy Driver License to applicants that pass the examination.  

 
6) Provide a list of documents that the Automobile Club d’Italia (ACI) requires to issue 

an Italian Driver License, and provide information on the process LRC Italy 
customers must follow to obtain one. 

  
7) Establish and maintain a program for issuing the OF 346 (Fig 1), to all LRC Italy 

customers who require one in order to operate a Non-Tactical Vehicle (NTV).  
 

 
b. Applicants seeking an initial Allied Forces Italy Driver License will: 

 
1) Upon initial In-Processing, attend an “Orientation Information” class. 

 
2) Meet the prerequisites for obtaining an initial Allied Forces in Italy Driver License 

(below). 
 

3) Study the USAG Vicenza Driver Information Manual (see para. 10 below). 
 

4) Attend an Initial Driver Orientation Instruction Course and pass the driver testing 
examination.   
 

c.  US Applicants seeking a OF 346 (Fig 1) to operate a Government Non-Tactical Vehicle 
will: 
 

1) Obtain an Allied Forces Italy Driver License.  
 

2) US Government civilian employees must also provide a memorandum from their 
supervisor stating that they require an NTV license to perform their official duties. 
 

d. Local nationals seeking a OF 346 (Fig 1) to operate a Government Non-Tactical Vehicle 
will: 
 
   1)  Produce a valid Italian Driver License. 
 
   2)  Provide a memorandum from their supervisor stating that they require an NTV license 

to perform their official duties. 
 

 



 

 

7.  Prerequisites for Obtaining an Initial Allied Forces in Italy Driver License. 
 
   a. Be 18 years of age at the time of application 
                                                                                 
   b. Possess one of the following: 
 
          1) A valid (unexpired*) Driver License from one of the fifty states or U.S. territories. 
      
          2) A valid (unexpired) Driver License from another country. 

 
    c. Attend the DTS administered Driver Orientation Instruction Class. 
 
    d. Pass the DTS administered driver testing examination.  
 
    e. An identification card showing eligibility for logistics support (Ex: Military ID, Civilian 
Common Access Card (CAC), or dependent identification card). 

 
    f. Exemptions from certain pre-requisites: 

 
 1)  Persons with a license issued by another European Command, or who have a valid EU 
country Driver License, are not required to take the driver testing examination.  They must, 
however, attend the Driver Orientation Instruction Class and provide a completed AE Form 
190-1T (Fig-3).  
 
      2)  NATO personnel must present their yellow identification card, green installation pass  
and a valid country Driver License.  Once they have completed the AE form 190-1T, the 
DTS will issue an Allied Forces Italy Driver License with the same expiration date as their 
identification card. 
 

* Note: States listed in Appendix H of this document recognize an extension for active duty 
military.  The DTTS will accept an expired license from one of these states, as long as all noted 
requirements are met. 

 
8.  Driver License Validity and Renewal 
 

a.  The Allied Forces Italy driver license is valid for: 
 

     (1) Up to 4 years for U.S. military, DOD civilians and their dependents, and any dependent 
that is also an Italian National DOD contractors and their dependents, when accompanied by a 
valid license IAW 7.b.  The actual expiration date on the AFI license is based on the expiration 
date of the stateside (or country) driver license that is used to meet the prerequisite listed in 
paragraph 7.b. The AFI driver license is not a NATO License but SOFA License, which is only 
good to operate a vehicle within Italy.  
 
     (2) Four (4) years for U.S. Military when the driver license used to meet the pre-requisite 
listed in paragraph 7.b. is one of the States listed in Appendix H. 



 

 

                                                             
      b. Regardless of the expiration date annotated on the license, all AFI driver licenses expire 
when AFI privileges are no longer authorized due to retirement, separation, or loss of logistics 
support. 
 
     c. All U.S. personnel should strive to maintain a valid stateside license for use while 
TAD/TDY or “on leave” in the United States.  See Appendix H for states/territories which allow 
for automatic renewal of their licenses for active duty members that are out of State. 
 

d.  Holders may renew their license up to 60 days prior to the expiration date by presenting 
the Driver’s Testing Station with a new AE Form 190-1T, a valid stateside Driver License, 
Military I.D. Card.  Civilians must also present Extension Documents from CPAC with a new 
DEROS date.  A signed Overseas Tour Extension document is sufficient.  

 
e.  Persons who submit evidence that they were deployed, incapacitated, on emergency leave 

or on extended TDY when their Allied Forces Italy Driver License expired will not be required 
to go through the initial licensing process. 

 
9.  Driver License Replacement. 
 
When an Allied Forces Italy Driver License is lost, stolen, mutilated or destroyed, the holder 
may submit an application for a replacement, along with a “Lost Document Form” obtained from 
the Provost Marshall’s Office, to the DTS.  The DTS will issue a replacement license with the 
same expiration date as the original. 
 
10.  Study Guides. 
 
Applicants can find a Study Guide and Practice Test at the following website: 
https://www.afsbeurope.army.mil/Portals/30/drivers_guide_Italy.pdf?ver=2019-01-02-062300-
720.  If an applicant must print the guide, DTS suggests you print the road sign portion in color, 
as some signs have different meaning depending on their color. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

https://www.afsbeurope.army.mil/Portals/30/drivers_guide_Italy.pdf?ver=2019-01-02-062300-720
https://www.afsbeurope.army.mil/Portals/30/drivers_guide_Italy.pdf?ver=2019-01-02-062300-720


 

 

                                                                      
Figure 1 OF 346 OPERATOR’S IDENTIFICATION CARD 

 
                       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

                                                          
FIGURE 2: DA FORM 348 EQUIPMENT OPERATOR’S QUALIFICATION RECORD 
(FRONT) 

 
    

                                                                     



 

 

FIGURE 2-1 DA FORM 348 EQUIPMENT OPERATOR’S QUALIFICATION RECORD 
(BACK)

 



 

 

 FIGURE 3: AESE FORM 190-1T APPLICATION FOR POV AND MILITARY OPERATORS 
LICENSE

 



 

 

                                                                                
 
 
ANNEX A 
 
Loss, Suspension or Revocation of driving privileges. 
 
1.  Loss, suspension and or revocation of driving privileges can happen for several reasons, not 
all of which are traffic violations: 
 
   a. Suspension:  Drivers who accumulate 12 traffic points in a 12 month period. 
 
   b. Revocation:   
    
          1) A Medical Authority determines that a driver has medical circumstances that preclude 
safe operation of a motor vehicle. 

  
          2) Retires or Separatees who do not obtain employment which offers logistical support. 
 
          3) Drivers who fail to submit to chemical testing of breath, blood or urine when 
apprehended  by law enforcement. 
   
          4) Any conviction or non-judicial punishment resulting from an act involving a motor 
vehicle (Mandatory 12- month revocation of driving privileges). 
 
2.  In all cases described above, the driver must attend a Remedial Drivers Course.  Drivers may 
request reinstatement of their license by following those instructions contained in USASETAF 
Regulation 190-2, paragraphs 27, 28 and 29. 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                



 

 

ANNEX B 
 
Obtaining a Motorcycle Endorsement 
 
1.   PRE-REQUISITES FOR OBTAINING A MOTORCYCLE ENDORSEMENT 
 
   a. Meet all requirements in paragraph 7.b. 
 
   b. All applicants must meet the following age requirements: 
 

(1) A1  Up to 50 cc, 18 years or older 
(2) A2  Up to 250 cc, 18 years or older 
(3) A3  350 cc and above, 21 years or older 

 
   c. Have a valid motorcycle endorsement on their state or country license, and must present this 
endorsement to the DTTS.  
 
   d. Uniformed Service Member (USM) applicants must show proof that they have attended a 
Motorcycle Safety Foundation (MSF) accredited riding course.  The card issued at the end of the 
course is sufficient proof of completion. Civilians are exempt from this requirement. 
 
     (1) USM applicants who have completed the MSF Basic Rider Course (BRC) will receive an 
endorsement from the DTTS that expires 12 months from the date on the card. 
 
     (2) USM applicants who have completed the MSF Experienced Rider Course will receive an 
endorsement from the DTTS that expires 5 years form the date on the card.  
 
   e.. USM applicants who need to renew an existing MSF card, can follow the instructions listed 
below. 
 
   f.. USM applicants who do not have a valid MSF card are not eligible to take the locally 
provided course described below, and must return to the CONUS to attain this certification.  
 
        (1) Sign up for an MSF course:  register with IMCOM Europe for classes, or register on-
line at https://imc.army.mil/airs/usg_disclaimer.aspx  
 
        (a) Use the drop box feature to enter information.  Region:  Europe:  Garrison:  Vicenza: 
Courses: Basic or Experienced Rider. 

 
  (b) A calendar will appear, click on the available training date desired, and follow the on-

screen instructions to complete the registration process. 
 
        (c) Once registration is submitted successfully, applicants will receive an email confirming 
that they are registered for the course selected. 
 

https://imc.army.mil/airs/usg_disclaimer.aspx
Rolling, Nicholas A. CIV USA
Reviewed section all good



 

 

     (2) The applicant must verify that their motorcycle is registered.  If it is not registered or the 
registration has expired, the applicant must follow these additional steps: 
 
       (a) 5 days prior to the applicant’s scheduled MSF course, they must go to the DTTS office 
and provide a printed copy the MSF course registration confirmation email to DTTS.  The DTTS 
office will provide the applicant a [5 day] temporary motorcycle endorsement that will allow the 
applicant to operate the motorcycle to get it inspected and registered.  It will also allow the 
applicant to ride the motorcycle from their home to the MSF course on the scheduled training 
date. 
 
       (b) Prior to the scheduled MSF course, the applicant must have the motorcycle inspected, 
insured, and registered.  Applicants can find information on inspecting and registering their 
motorcycle at www.italy.army.mil.   
                                               
   g. Upon successful completion of the course, applicants will report to the Driver Testing and 
Training Station (DTTS) with the card they received from the instructor.  DTTS will update the 
applicant’s Allied Forces Italy driver license to include a motorcycle endorsement.   
 
   h.  Contact the Installation Safety Office for MSF course assistance and schedule training 
dates. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                        

http://www.italy.army.mil/
Driskill, Philip J Mr. CIV USA IMCOM
Recommend not include building or phone numbers as they change



 

 

 
 

ANNEX C 
 
International Driver License 
 
1.  Many countries do not recognize U.S. drivers licenses.  Most countries accept an International 
Driving Permit (IDP).  IDPs are honored in more than 150 countries outside the U.S. They 
function as an official translation of a U.S. Drivers license into 10 foreign languages.  Article 24 
of the United Nations Convention on Road Traffic (1949) authorizes the U.S. Department of 
State to empower certain organizations to issue IDPs to those who hold a valid U.S. Driver 
License.  The IDP is not intended to replace a valid U.S. State Driver License and should only be 
used as a supplement to a valid license.  IDPs are not valid in the holder’s country of residence, 
nor are they valid in the country of issuance. 
 
2.  Applicants can find information on the IDP at the AAA website:  www.AAA.com.  Once 
issued, the AAA IDP is valid for one year.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                

http://www.aaa.com/


 

 

ANNEX D  
 
Obtaining an Italian driver license 
 
1.  All persons can obtain an Italian or European Union Driver’s License, which is valid 
throughout Europe. 
 
      a. The license is valid for 10 years (under 50 years old) / 5 years (over 50 years old) which 
would preclude the requirement to obtain an International Drivers’ License every year. 
 
      b. Persons with a valid Allied Forces Italy driver’s license are not requires to take an Italian 
road test. 
 
      c.  The cost of an Italian license is approximately 220 euro as of the issue date of this SOP. 
 
2.  Applicants can obtain an Italian license through the Automobile Club d’Italia (ACI) by 
performing the following steps:    
 
   a.  Collect the following items, and take them to the local ACI office:   
 

1) Valid Allied Forces Italy Driver license 
 

2)  Italian Codice Fiscale Card  
  
3)  Passport  
 
4)  Complete and signed Medical certificate. Copies of this document are available in the 
DTS office or from ACI.  This form requires a signature from an Italian doctor, certifying 
fitness to drive. 
 
5) DTS memorandum for ACI (Pick up from DTS Office prior to going to ACI). 
 
8) Two (2) Italian passport sized photographs (35 x 40mm Soggiorno style photograph). 

 
IMPORTANT NOTE: Applicants must ensure that their name matches on all documents 
presented to ACI. 
 
 
 
 
 

 
 
 

 
 



 

 

ANNEX D Continued 
 

   b.  An eye exam and a cash payment is required at the ACI facilities.  The cost is determined 
by the ACI office and payment made directly to ACI.  The current cost of this is approximately 
220 euro as of the issue date of this annex.  Remember to take corrective lenses if applicable.  
 
   c. The DTS office only provides information on how to obtain an Italian driver license.  DTS is 
not responsible for any fees, nor do they provide onsite assistance at ACI.  DTS recommends that 
applicants who do not speak Italian take an interpreter, or friend who speaks Italian, with them to 
the ACI office.   
 
 
 
 
 
 
ACI Hours of Operation: Monday 9:00-9:30 12:30-1300 

Tuesday 8:30-9:00 15:00-15:30 
Wednesday 8:30-9:00 12:30-1300 15:00-15:30 
Thursday 8:30-9:00 15:00-15:30 
Friday  9:00-9:30 12:30-1300    
Saturday 9:00-9:30  

                                                                              
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 
ANNEX E 
 
Obtaining Certification to Operate a Non-Tactical Government Owned Forklift 
 
1.  The DTS will issue licenses for 4K to 6K forklifts for units and sections, applicants are 
required to complete the following process: 
 

a.  Take the on-line course at https://safetylms.army.mil entitled “Forklift” by clicking on the 
search tab on the right side of the screen, then click on “F”.  Scroll down and click on “Forklift” 
to launch the training. 

 
b.  Once training is completed, print the certificate.  If unable to print certificate, obtain a 

memorandum signed by an E-7/GS-7 or above, confirming course completion. 
 
2.  Applicants will bring their training certificate or memorandum, Allied Forces Italy Driver 
License (US personnel), DA form 348 with Accident Avoidance Annotation or Certificate (US 
personnel) and OF 346 issued by DTS to the Driver’s Testing Station, and are required to 
complete a written examination (Monday to Friday 0900 hours).  Applicant must score 46 out of 
50 in order to pass the test. 
 
3.  Upon passing the written examination, the applicant will return to their unit/section to receive 
hands on training from a qualified licensed operator. 
 
4.  Once the applicant has received sufficient hands-on training (minimum 40 hours) from their 
unit/section, they will return to the DTS with a memorandum signed by the person who 
performed the hands-on training. 
 
5.  The DTS will provide the applicant a memorandum confirming that the applicant attended 
and completed training (Fig. E-1), and will set up an appointment with the applicant for a road 
test.   
 
6.  On the date scheduled, the DTS will conduct the road test with the applicant.  Upon 
successful completion of Road Test, authorized DTS personnel will annotate qualification on the 
applicant’s DA Form 348 and OF 346. 
 
 
 
 
 
 
 
 
 
 
                                                                                

https://safetylms.army.mil/


 

 

 
 
 
ANNEX F 
 
Licensing To Operate Non-Tactical Government Owned Cargo Vehicles Over 3.5 Metric 
Tons (GVW), and Passenger Vehicles Carrying Over 9 Passengers.  
 

 
 

1. Civilian and Local National employees. 
 
   a.  Civilian and Local National employees must have a valid Commercial Driver License 
(CDL), or Host Nation equivalent to operate Government Owned Non-Tactical Vehicles in this 
class.  
   
   b.  Applicants will present the DTS with their valid license, and DTS will update the 
applicant’s DA Form 348 and OF 346 to indicate the appropriate endorsement.  
 
2.  Military Operators. 
 
   a. The DTS, in coordination with the 173rd Brigade Support Battalion Truck Master Cell, offers 
a 40 hour Bus Driver Course once a quarter.  The course is available to US personnel who are 
designated by their unit/section as requiring a bus driver license.  The DTS and 173rd BSB will 
determine the schedule for the course.   
 
   b. Prior to sending an applicant to the course, Commanders, or their designated representative, 
will conduct driver interviews to select the most appropriate applicants to attend the course.  The 
interviewer should assess the maturity, attitude, past driving record, hearing, and ability of the 
applicant to remain calm under pressure.  Interviewers will take into consideration any regularly 
used medication that causes drowsiness, impairs vision, or affects coordination.  Supervisors will 
check with appropriate medical personnel regarding doubts or concerns about any medications.  
Refer to AR 600-55, appendix B for a sample driver interview. 
 

1)  The interviewer must complete the checklist below for each participant.  Class size is 
usually limited to 6 to 8 people, so units should take care to select a driver with a high 
probability of passing the exam.   

 
2)  Instructions:   The interviewer (Commander) should initial each box to confirm the 
participant meets the qualifications outlined on the checklist.  Signature authority for the 
checklist is the Commander, or a designated representative assigned by the Commander in 
writing. 
 
3) Qualification Checklist:  see figure F-1. 
The unit Master Driver will initial each box to confirm that the applicant meets all 
qualifications prior to conducting training. 

Nemchick, Tyler R. CIV USA ASC
What is TMP #3?  Be more specific.

Nemchick, Tyler R. CIV USA ASC
Who are we asking to initial the boxes?

Rolling, Nicholas A. CIV USA
Commander



 

 

 
                                                                 
Driver Name:_____________________________________Driver Age:______________ 
 
I have reviewed this checklist and, having personally interviewed the participant, find him/her  
responsible and fully qualified IAW the criteria set forth in AE 385-55 to attend the Bus Driver 
Course. 
Signature of Authorized Interviewer:  _________________________________________ 
Printed Name and Rank of Interviewer:________________________________________ 
Unit:  ___________________________________________________________________ 
POC for this training is the undersigned at DSN: 637-7687: 

 
Nicholas A. Rolling 

Participant is at least 21 years of age.  A commander may detail a properly trained 
& licensed on-duty Soldier who is under 21 years old to operate a bus to transport 
other military personnel.  AE 385-55, Ch 3, para 3-2d. 

 

Participant has at least 2 years of driving experience on Government- Issued Non-
Tactical Vehicles. 
 

 

Participant has at least 1-year retainability in Europe. 
 
 

 

Participant has a good driving record while assigned at USAG Italy, with no DUI 
charges. 
 

 

Participant is assigned to one of the units/organizations within USAG Italy. 
 
Unit/Organization:________________________________________________ 

 

Participant has held an Allied Forces Italy Driver’s License for at least 90 days 
prior to attending the course.   
License number (block 5 on license):  VIC-___________  

 

Participant was previously qualified, with at least 1 year of driving experience, on a 
large vehicle (2 ½ to 5 tons).  The participant must present proof of experience in 
the form of a 5984-E, OF 346, DA 348, or DA 348-E. Vehicle 
Type:____________________________ 

 

Participant has completed the Accident Avoidance Course within the past 4 years 
and has the course documented on his/her driver’s record, or holds a certificate of 
completion.  Online course is found on https://www.lms.army.mil.  

 

Participant is in possession of a valid OF 346 and DA 348 or 348-E or 5984-E. 
 
 

 

Participant has no physical limitations which can interfere with the safe operation 
of a 44 passenger bus, 15 Passenger van or Box Truck. 
 

 

Additional Items: Commander’s Interview, Master Driver’s Certification and 
Additional Duty Appointment Orders; Copy of DA Form 6125 IAW AR 600-55; 
Copy of a Valid Dispatch. 

 

https://www.lms.army.mil/


 

 

Supervisor Driver’s Testing Station 
Figure F-1 

 
3.  Once the course is scheduled, the applicants interviewed, and the attendees selected, the DTS 
and 173rd will coordinate staff to conduct the training.  Applicants will complete the course of 
study and take both a written examination and a practical road test.  
 
4. Applicants that pass the training course will report to the DTS with their application package 
containing:  
    a.  The Commanders Qualification Checklist signed by the Commander or the Commanders 
designated representative. 
    b. The DA Form 6125 (Road Test Score Sheet). 
    c. A copy of the dispatch sheet for the vehicle used to conduct the practical road test.  The 
dispatch must be signed by the applicant. 
    d. The Preventive Maintenance Checks and Services (PMCS) checklist for the vehicle used to 
conduct the practical road test, signed by the applicant.      
    e.  The applicants DA Form 348 (Equipment Operators Qualification Record). 
    f.  A valid and current DA Form 346 (U.S. Government Motor Vehicle Operator’s 
Identification Card; often referred to as a “NTV” or “TMP” license). 
    g.  Certificate or memorandum of training. 
    h.  A copy of the Appointment Orders of the Master Driver that conducted the training.  
 
5.  The DTS office will update the applicant’s DA Form 348 and DA Form 346 to indicate the 
bus, box truck, or 15 passenger van endorsement, as applicable. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 

 

 
ANNEX G 
 
Remedial Drivers Training (RDT) 

1. In conjunction with the local Provost Marshal Office (PMO), the DTS provides a Remedial Driver’s 
Course for those personnel who have accumulated 5 or more points in traffic violations in a 12 month 
period, have been recommended by their commander/supervisor to attend remedial training, or  have 
committed any other traffic violation requiring remedial training as determined by the Military Police or 
Host Nation Authorities. 

 
2. The process for assigning and completing remedial training is as follows: 

   a. The Provost Marshall’s office will flag the record of the driver requiring remedial training in 
the Installation Access Control System (IACS).  When the driver attempts to enter the 
installation gate, IACS will provide the guard with a message indicating “Contact Law 
Enforcement”.  The guard will direct the driver to report to the Provost Marshall’s Office 
(PMO).   

   b. When the driver arrives at the PMO, the Desk Sergeant will check the ID card and provide 
the driver a memorandum ordering them to attend the next Remedial Driver’s Training session.  

    c. Remedial Drivers Training is held on the third Friday of every month at 1330-1530. 
Personnel will attend Remedial Drivers Training and retake the driver testing examination.  

    d. DTS will record the passing score and sign/stamp the PMO memorandum that initially 
ordered them to take remedial training. 

     e. The driver will return to the PMO and provided the signed and stamped memorandum to 
the Desk Sergeant. The PMO will then record the date that the driver completed remedial 
training, and will remove the driver from the Remedial Drivers Training list.  
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ANNEX H 
 
States with Active Duty Military Extensions 
 

CURRENT AS OF 29-OCT-2019 

State AD AD Spouse 

 

State AD AD 
Spouse 

Alabama NO NO 
 

Tennessee YES NO 
Alaska YES YES 

 
Texas YES YES 

Arizona NO NO 
 

Utah YES YES 
Arkansas NO NO 

 
Vermont WITH VL-12 NO 

California YES YES 
 

Virginia ONLY WITH EXTENSION CARD 
Colorado NO NO 

 
Washington ONLY WITH DOL CARD 

Connecticut NO NO 

 

West 
Virginia 

YES NO 

Delaware NO NO 
 

Wisconsin ONLY WITH EXT LETTER NO 
D.C. NO NO 

 
Wyoming ONLY WHEN PRINTED NO 

Florida ONLY WITH EXTENSION 
CARD 

    Georgia NO NO 
    Hawaii NO NO 
    Idaho NO NO 
    Illinois YES YES 
    Indiana YES YES 
    Iowa NO NO 
    Kansas NO NO 
    Kentucky NO NO 
    Louisiana YES YES 
    Maine NO NO 
    Maryland YES YES 
    Massachusetts YES NO 
    Michigan NO NO 
    Minnesota YES* YES* 
 

*NO WITH MOTORCYCLE ENDORSEMENT 
Mississippi NO NO 

    Missouri NO NO 
    Montana IF PRINTED  NO 
    Nebraska YES YES 
    Nevada NO NO 
    New Hampshire NO NO 
    



 

 

New Jersey NO NO 
    New Mexico YES YES 
    New York YES NO 
    North Carolina NO NO 
    North Dakota YES NO 
    Ohio NO NO 
    Oklahoma NO NO 
    Oregon NO NO 
    Pennsylvania YES YES 
    Rhode Island NO NO 
    South Carolina NO NO 
    South Dakota YES YES 
    

        
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 

 

 
 

ANNEX I 
 
TEMPORARY AUTHORIZATION TO DRIVE 
 
1. Personnel in a TAD/TDY Status.  
 
   a. Personnel in a TAD/TDY status for less than 60 days may receive an AFI driver license, 
must comply with all of the pre-requisites, local Orientation training and testing requirements 
outlined in paragraph 7 & IAW AR 600-55.  Once the applicant meets all requirements to 
receive a AFI Driver License, they may apply for and receive a OF 346 (NTV License)  

 
   b. Applicants must submit one of the licenses identified in paragraph 7.b., along with a copy of 
their TAD/TDY orders and a completed AE Form 190-1T, to the DTS. Once requirements are 
meet, DTS will issue a license for the duration of the TAD/TDY period, not to exceed 60 days.  
TDY personnel will be held accountable for following its contents and complying with all Italian 
traffic laws.  
 
     (1) This temporary license will apply to Italian-plated or Army and Air Force Exchange 
Services (AAFES) rental vehicles, and to POVs that have been properly registered and insured.   

 
     (2) Temporary licenses for TAD/TDY personnel will not be granted for motorcycles.  
 
2. Other cases. 
 
   a. Applicants who arrive with an expired stateside license. 
 
     (1) Applicants will meet all requirements for award of an AFI driver license enumerated in 
this regulation, with the exception of Paragraph 7.b. 
 
     (b) DTS may issue a 60-day temporary AFI driver license if the applicant arrives in the 
Vicenza community with an expired stateside license, upon verification that the applicant 
submitted a proper renewal request to his/her licensing authority prior to expiration.  DTS will 
grant this exception on a case-by-case basis.  Once the requirements of paragraph 7.b. are met, 
the applicant will return to DTS and provide a valid license.  DTS will issue an AFI license.  
This 60-day temporary license may be extend by DTS in 60-day increments, up to 6 months, on 
a case-by-case basis.   
 
   b. Sixty day temporary licenses shall not be issued for any purpose other than expired stateside 
licenses.  Temporary licenses will not be granted if the applicant’s driving privileges have been 
revoked or suspended by the Commanding Officer, or other competent authority (DMV issuing 
activity). The Provost Marshal may grant an exception on a case-by-case basis for a person 
whose license has been suspended or revoked, and who must move a vehicle in connection with 
a PCS.  The person may apply to the Provost Marshal’s office for a temporary license. The 
approved application must be submitted to the local DTS. Temporary licenses under this 



 

 

paragraph will be stamped or marked prominently to indicate the license’s validity is limited to 
no more than five days from the issue date.  


